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06 yreep:xaennu «Ilosoxenns

00 apxuBe AAMHHHCTPALNH CeJILCKOI0
nocejenus CrapodanraueBcKkuii celbCcOBET
MYHHLIMIAJLHOr0 paiiona banrauesckmii
paiion Pecrmy6mkn Bamkoprocran»

B coorBercTBuu ¢ @enepanbHbIM 3aKOHOM OT 22 okTs0pst 2004 roma Nel25-@3
«O06 apxusHOM zene B Poccuiickoit Menepanmmy, 3akonom PecnyOnuku Bamkoprocran
ot 03 depans 2006 rona Ne278-3 «O6 apxuBHOM aene B Pecriy6nuke bamkoprocrany,
IPUMEPHBIM IIOJIOKeHUEeM 00 apXuBe OpraHu3aliii, YTBEPKIECHHBIM PHUKA30M
@enepanbHOro apxuBHoro aredTctBa ot 11 ampens 2018 roma Ned2, B memsx
COBEPILIEHCTBOBAHUS U YNOPSANOUYEHHUS apXUBHOTO Jesa B AJAMHUHUCTPAIUU CETbCKOr0
nocenenuss CrapobanTayeBCKUil CellbCOBET MYHMLHMIAILHOTO paiioHa banTaueBckuit
paiioH Pecniy6nuky  BalmkopTocTaH, XpaHeHHs, KOMIUIEKTOBaHMS, ydeTa W
UCIIONIb30BAHUSA apXWBHBIX [OKYMEHTOB, AJMHHHCTPALUS CEIbCKOTO IOCEIEeHMUSI
CrapobanTayeBCKHi CenbCOBET MYHULMNAIBHOrO paifona bantadeBckuii paiion
Pecnybnuku bamkoprocran IOCTAHOBJISIET:

1. YrBepauth «Ilonmoxxenune 06 apxuBe AIMUHUCTPALUU CEILCKOI'O ITOCEIEHUS
CrapobantaueBCKHi  CENbCOBET MYHHUIMINAIBHOrO paiioHa banraueBckuil paiioH
Pecny6nuku bamkoproctany.

2. IlpusnaTte yTpaTUBLIMM CHIIy IIOCTaHOBJIeHHe AIMHHHUCTPALUU CEILCKOTO
nocenenus ot 06 mapra 2018 roma Ne26 "O6 yrsepxaenun llonoxenus o6 apxuse B.
aJIMAHUCTpAIUK celbekoro nocenenus: CrtapodbantadeBckiii celbCOBET MyHULIUIIAIBHOTO
paiiona banraueBckuii paiion PecryOmuku batkoproctan'.

3.Ha3zHaunTe OTBETCTBEHHBIM 3a apXWB U BeJIeHHWe JeJIONPOU3BOACTBA
AnMuHuCTpanuu cenbckoro mnocenenuss Crapobantauescikuil cenbcoBeT [ 'apurnony
AM. - crapuiero TexHHUKa-IporpaMMmucTa AJIMUHUCTPALUUA CENbCKOr0 IOCENIEHHUS
CrapobanrayeBCKuil celbCOBET MYHMULMNAIBHOIO paiioHa banradyeBckuil paiioH
Pecny6miku bairkoprocTtas. g

4. KoHTpOb 3@ UCIOJHEHUEM HACTOSIIEro NOCTaHOBIEHUS OCTABIIAIO 3a COOOM.

w/ @.A. [llalfimyxameToB

I'1aBa cenbckKoro noce_ﬂem_m :
CrapobanTaueBCKUi CEIbCOBET




YTBEPXJIEHO

MOCTAHOBJIEHHEM AIMHHUCTPALHAH
CCJILCKOIO ITOCEJIEHH ST
CrapobantayeBcKuil cenbcoBeT
MYHHITHIIATBEHOTO paifoHa
bantageBckuii paiton

Pecnybmuku BamkopTocTtan

ot 25.05.2021 Ne51

[MonoxkeHue 00 apxuBe AAMUHHCTPALIMH
cejibckoro noceneHusi CrapobaaradyeBCcKHH celibCOBET MYyHHLMITAJIBHOIO paioHa
BanTayeBckuii padion Pecniy0simkn bamkoprocran

I. O6mume nonoxkeHHs

1.1. TIlonoxenue 00 apxuBe AJIMHHHUCTpaALlMW  CEJIBCKOIO  IIOCEJIEHU
CrapobanTayeBcKuit CeJIbCOBET MYHHULMMNAIBHOrO paiioHa banrauyeBckuil palioH
PecnnyOmuku bamkoprocran (manee IlomodxeHue) pas3padOoTaHO B COOTBETCTBMM €
IPUMEPHBIM  TOJIOKEHHEM 00 apXuBe OpraHu3aliy, YTBEPXKAEHHBIM  IIPUKa30M
depepanbHOro apxupHoro areurcrsa ot 11.04.2018r. Ne 42,

1.2. B AnMuHuUCTpaluu cenbckoro mnoceneHus CrapoOanTayeBCKUM — CEbCOBET
MyHUIUIaNbHOro paiioHa banraueBckuii paiion Pecry6niku bauikoproctan (nauee —
AJMUHUCTpALs CeIbCKOTO MOCENeHMs) sl XpaHeHUs! apXHUBHOro (oHAa U 3aKOHUYEHHBIX
JIEJIONIPOU3BOACTBOM JOKYMEHTOB I[IPaKTUYECKOr0 HasHa4yeHus, uX orbopa, y4era,
HCITOIb30BaHUS U TOATOTOBKHM K Iepellade Ha XPaHEHHE CO3[aeTcs apXuB (lajnee apXuB
AJMUHUCTpALUK CEeJIbCKOTO IOCETEeHHUs), TJIe JOKYMEHThbl XPaHsaTCs B TE€YEHUH S JIET,
3aTeM [epelaroTcs B apXWB AJMUHUCTpPALMM MYHMULMNAILHOrO paiioHa banraueBckuii
paiton Pecmybnnku bamkoprocraH.

1.3. HMcTouHMKAMH KOMIUIEKTOBAHHS apXMBHOIO (PoHAA CEIbCKOIO IMOCEIeHMs
apisiercss Anmunuctpanus u Coset cenbckoro nocenenus CrapobantaueBCKUid CeIbCOBET
MYHHUIMITATBHOTO paiioHa banraueBckuii palion Pecry6nuku bamikopTrocTas.

1.4. AIMMHHCTpAIUs CEIbCKOTO IOCENIeHUs pa3padaTbiBaeT IMOJIOKEHHE 00 apXuBe
AIMUHUCTpaLMU  celibckoro roceneHus. Ilojmoxxenune 00 apxuBe AJIMUHHCTpAIUU
CEIbCKOTO TIOCENCHUS TMOJIEKUT COTJIACOBAHMIO HA MpeJMET COOTBETCTBHA €ro
[TpuMepHOMY TIOJIOYKEHHMIO C YUETOM COCTaBa JOKYMEHTOB, HAXOMASIIMUXCS Ha XpaHEHUH U
MOUIEKAIUX XPaHEHHIO B apXvMBe AJIMMHHCTPAIMU CEbCKOrO TOCENIEHHS C apXHBHOM
cayx60if  AIMHHUCTpallMd MYHULMIATBHOTO paiioHa bantayesckudi paion. Ilocie
corjiacoBaHus, TojioxkeHue 00 apxuBe AIMHHHCTPALWH  CENbCKOr0  IOCEJICHUS,
yYTBEpPIKAAeTCs IN1aBOi CEIbCKOro MMOCENEHNU.

1.5. T'naBo#l CeNbCKOro TMOCeNeHUs U3 PabOTHWKOB AJJIMUHHCTPALMKA CEJIbCKOTO
TOceNeHusl HA3HayaeTcsl [OOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a apXWUBHBIH (OHI
CENIBCKOr0 TI0CeleHHsl, KOTopoe obecreunBaeT (GopMHUpOBaHHE (KOMIJIEKTOBAaHHUE),
BpeMEHHOE XpaHeHHe, y4YeT M HCIOJb30BaHWE JApPYruX apXMBHBIX J1OKYMEHTOB.
JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a apXuBHBIH (DOHA CEIbCKOTO IOCEJIeHHUS,
pykoBoacTByercsi @enepaibHbiM 3akoHoM oT 06.10.2003r. Nel31-@3 «O6 oOmux
MPUHIMIIAX OpraHM3allid MECTHOro camoympasienis B Poccuiickoit @enepanum,



®denepanpHbIM 3ak0HOM OT 22.10.2004r. Nel25-®@3 «O06 apxuBHOM 1eiie B Poccuiickoit
denepanuny» (Cobpanne 3akoHoatenbeTBa Poccutickoli ®enepauuu, 2004, Ne43, c1.4169;
2006, Ne50, c1.5280; 2007, Ne49, c¢1.6079; 2008, No20, c1.2253; 2010, Nel9, ¢1.2291, Ne31,
c1.4196; 2013, Ne7, c¢1.611; 2014, Ned0, c¢1.5320; 2015, Ne48, ¢1.6723; 2016, Nel0, c1.1317,
Ne22, ¢1.3097; 2017, No25, c1.3596; 2018, Nel, c1.19), 3akoHamH, HOpMAaTHBHBLIMU
npaBoBbIMU akTamu Poccuiickoit @enepaunu, cyovextos Poccuiickoit @enepanuu B chepe
apXMBHOTO  [Jlella W  JEeJONPOM3BOLACTBA, I[IpaBUIaMi  OpraHusalyu  XpaHEeHHs,
KOMIIJIEKTOBAHUs, ydeTa W UCIIOJB30BaHUsl JOKYMEHTOB ApxuBHOro ¢onaa Pocculickoii
depepauuu M APYrMX apXUBHBIX [JIOKYMEHTOB B TOCYJApCTBEHHBIX OpraHax, OpraHax
MECTHOI'O CaMOYIIpaB/IeHUsI W OpPraHM3aluaX, JIOKaJlbHbIMH HOPMAaTUBHBIMU aKTaMu
rocyaapCcTBEHHOro opraHa u HactosmuM [lonoxenuem.

1.6. ApxuB AIMUHHCTPALMM CEJILCKOTO TOCE/IEHHs OCYIIECTBAET XpaHEHUE,
KOMIUJIEKTOBaHUE, YIOpsAOUeHHe JOKYMEHTOB, y4eT JOKYMEHTOB BpeMeHHBIX (cBbime 10
JIeT) CpOKOB XpaHEHMs, B TOM UHCJIE [0 JMYHOMY COCTaBy, OOpa3oBaBIIMXCHA B
NEeATETbHOCTH CEJIbCKOro IOCEJeHUs, a TaKKe IMOATOTOBKY NOKYMEHTOB K Ieperade Ha
MOCTOSIHHOE XpaHeHHe B MYHULMIAJIBHBIH apXUB, HICTOYHIUKOM KOMIUIEKTOBaHUS KOTOPOIO
ABISETCS AIMUHUCTPALUS CEIbCKOTO MOCENIEHHS.

Bce paGothl, cBsi3aHHBIE C MOATOTOBKOW, TpPaHCMOPTHPOBKOM M mepenadei
APXMBHBIX JTOKYMEHTOB IPOM3BOIUTCS CHJIAMH M 33 CUET CPEACTE AJIMHUHHUCTPALUU
CEJIBCKOTO IOCEICHUS.

II. CocTaB 10KyMEHTOB ApXuBa AJAMHUHHMCTPALIHH Ce/IbCKOr0 MoceaeHus

2.1 ApxuB AIMUHHUCTPALIUK CEJILCKOTO MOCEJIEHUS XPaHHT:

a) JOKYMEHTHI IOCTOSIHHOTO ¥ BpeMeHHBIX (CBbIle 10 JIET) CPOKOB XpaHEHHs!, B TOM
Yucie JOKYMEHTH! 0 JIMYHOMY COCTaBy, 0Opa3zoBaBlLHecs B pe3yJibTaTe JesATebHOCTH
Anmunuctpaiyy 1 CoBeTa CesIbCKOro MOCENeHNus;

0) JOKYMEHTHI MOCTOSHHOTO XpaHEHHs M JOKYMEHThI 110 JIMYHOMY cocTaBy (oHza
OpraHu3alnui — NpeAecTBEHHUKOB (MIPU UX HAJIUYHH);

B) CIPABOYHO-TIOMCKOBBIE CpeAcTBa K AOKYMEHTaM I y4eTHbIE JOKYMEHTBl apXuBa
AJIMUHUCTpAIUK CEJILCKOTO TMOCEIEHUS.

II1. 3agauu apxuBa AJMHHHCTPALMH CEJIbCKOr0 MoceJeHus

K sagauam apxuBa AIMUHHCTpALMM OTHOCATCH:

3.1. Opranu3anus XpaHeHus JOKYMEHTOB, COCTaB KOTOPLIX MpeaycMoTpeH riasoii 11
HACTOSIIIEro MOJIOKEHHU.

3.2. KommuektoBaHue apxuBa AIMUHUCTPALKMH  CEJICKOIO  IOCEJIeHHUs
IOKyMeHTamMH, 00Opa3oBaBLUIMMHCSA B  JEATENbHOCTH  AJIMHHHCTPALMH  CEJIbCKOrO
MOCEeJIeHUS.

3.3. V4er HOKYMEHTOB, HaxOJIIUXCS Ha XpaHeHWH B apxuBe AJIMUHHCTpalUH
CEJIBbCKOTO IIOCEJIEHU.

3.4. Hcnonp3oBaHue JIOKYMEHTOB, HaXOIMIIMXCS HAa XPaHGHWM B apXHBeE
AIMUHUCTPALUH CEJIBCKOTO MOCENICHNU.

3.5. IloarotoBKka M CBOEBpeMEHHas TIepenaya JOKYMEHTOB ApxusHoro Qonuga
AIMMHHUCTPAIMK CEJIbCKOTO TIOCENIeHUs] Ha IIOCTOSHHOE XpaHeHWe B MYyHULMMAIbHBINA
apXuB.



3.6. MeToanyeckoe pyKOBOJCTBO M KOHTPOJIb 32 GOpMUIpPOBAHUEM U OhOpMIICHUEM
JIe]l B CTPYKTYPHBIX MOJpa3[elIeHussX OopraHusaiuu (IpH HX Haaiu4yuK) U CBOEBPEMEHHOM
repenadeit ux B apxuB AAMUHUCTPALIUH CEJIBCKOI0 MOCETEHHSI.

IV. ®yHKkuuu apxuBa AJMHUHHUCTPALIMH CeJIbLCKOI0 MOCeJIeHUs

ApxuB AJMHUHHUCTPALlMU CEJIBCKOIO IIOCEJEHMS OCYLIECTBIIIET  CIEAyIOLIKe
GbyHKLMN:

4.1. OpraHusyeT NpueM JOKYMEHTOB IIOCTOSHHOIO 1 BpeMeHHBIX (cBblme 10 jert)
CPOKOB XpaHEHMs, B TOM HYHCJIE [0 JMYHOMY cCOCTaBy., 00pa3oBaBIIMXCS B XOIE
nesATenbHOCTA AnMUHUCTpaluu U CoBeTa CelbCKOro MoceseHus.

4.2. Beper yd4eT MJOKYMEHTOB HaxOJfLIMXCs Ha XpaHEHUM B  apxuse
AJIMUHHCTpALUH.

4.3. IlpeacraBisieT B apXUBHYIO Clly)k0y AJMUHUCTpaLM MyHUIMIIAIBHOTO paiioHa
YYETHBIE CBEJIEHUS] 00 00beMe M CcOoCTaBe XpaHAUIUXCA B apXuBe AJIMUHUCTpaLUU
nokymeHTOB ApxuBHoro ¢onna Pocculickoii @enepannn 1 Ipyrux apXuBHBIX JOKYMEHTOB
B COOTBETCTBMU C IOPSIKOM T'OCYJApCTBEHHOIO ydeTa JOKYMEHTOB apXWBHOIo (oHna
Poccuiickoit @enepany.

4.4. CucreMaTU3UpyeT W pasMeEIlaeT AOKYMEHTHI, IMOCTYIAlLMe HAa XpaHEHHE B
apxuB AJQMHUHUCTpalMM, OOpa3oBaBIIMECHd B XOAE OCYLIECTBIEHUs JAESATEIbHOCTH
Anvunuctpanuu u CoBeta CENbCKOr0 MOCENEHUS.

4.5. OcymecTBIISIET MOArOTOBKY M IIPENCTABIISET:

a) Ha pacCMOTPEHHE M COTJIacCOBaHME IKCIIEPTHON KOMHCCHH CEJIbCKOrO IIOCEJIEHHUs
OITUCH TNl TIOCTOSSHHOTO XpaHeHHUs, BpeMEeHHbIX (cBbllle 10 jeT) CPOKOB XpaHEHUs, B TOM
gyclie M0 JUYHOMY COCTaBy, a Tak)Ke aKThl O BBIJENIEHHW K YHUUYTOXKEHHUIO apXHMBHBIX
NOKYMEHTOB, HE IMOMIeXKAIIMX XpaHEHMIO, aKThl 00 yTpaTe [IOKYMEHTOB, aKThl O
HEHMCIPAaBUMBIX TIOBPEKICHUAX apXUBHBIX JJOKYMEHTOB;

0) Ha yTBep)KJE€HHE 3KCIEPTHO - IIPOBEPOYHON KOMHCCUHM YTIpaBJIEHHs [0 JelaM
apxuBoB PecmyOnuky bamkopTrocTaH OIMHUCH AEN MOCTOAHHOTO XpaHEeHHMS,

B) Ha COTJIaCOBaHME HKCIEPTHO-IIPOBEPOYHON KoMmuccuM YTIpaBieHHs I0 JejilaM
apxuBoB Pecmy6uku balkoproctaH ONMMCH J€N 110 JMYHOMY COCTaBy, akThl 00 yTpare
ITOKYMEHTOB, aKThl O HEHCIIPAaBUMBIX TOBPEXKIECHUAX apXHBHBIX TOKYMEHTOB;

I') Ha YTBEPI)KJAEHHE IJIaBe CeIbCKOrO IMOCEIEHUs ONUCH JIeN TIOCTOSIHHOIO XpaHeHus,
OIKCH BpeMeHHBIX (cBhIlIe 10 J1eT) CpOKOB XpaHEHHs, B TOM HYKCJIE OMUCH JeJl 10 JIUYHOMY
COCTaBYy, aKTHl O BBIIEJIEHUH K YHHUYTO)KEHMIO ApXWMBHEBIX [OKYMEHTOB, HE ITOJJIEIKAIIMX
XpaHEHHMI0, aKThl 00 yTpare [JOKYMEHTOB, aKThl O HEHUCIIPaBHMBIX IMOBPEKICHHIX
ApXMBHBIX TIOKYMEHTOB.

4.6. OpraHuszyeT W IPOBOJMUT O3KCIEPTU3Y LEHHOCTH OOKYMEHTOB BpPEMEHHBIX
(cBeiine 10 J1eT) CPOKOB XpaHEHHUs, HAXOAAIINXCS Ha XpaHEeHUH B ApXHUBe AJIMUHUCTPALIH
CeNLCKOro IMOCeNeHus B LEsiX 0TOOpa AOKYMEHTOB Ul BKJIIOUEHUS B COCTaB apXMBHOTO
¢donga Poccuiickoit ®enepanyu, a TaKkKe BBISBIEHKs JIOKYMEHTOB, HE MOAJEKAIINX
nanbHeRIeMy XpaHeHHIO. B B

4.7. TIpoBOOUT MEpONpPHATHA TI0 OOECHeueHnio COXPaHHOCTH JIOKYMEHTOB,
HaxOIAIMIMXCS HA XPaHEHUH B apXUBe AJIMUHUCTPALUHU CEIbCKOTO MOCEEHHUS.

4.8. Opranusyer WHGOPMUpPOBaAHHE PYKOBOACTBA H PabOTHUKOB AJIMHHHUCTpAIMU
CENIbCKOr0 TIOCEJIEHHSI O COCTaBe U COAEpPIKaHUM JOKYMEHTOB apXuBa AJMUHHUCTPALUH
CEJILCKOTO MOCEJIEHUs.



4.9 . MudopmupyeT Imonb3oBaTeNedl IO BOMPOCAM MECTOHAXOKAEHHUS aApXUBHBIX
JIOKYMEHTOB.

4.10. Opranusyer Bbla4y [JOKYMEHTOB M Jel it paboTel B YHTAIBHOM
(IIpOoCcMOTPOBOM) 3ajie UK BO BPEMEHHOE IT0JIb30BaHuE.

4.11. HcrionHseT 3anpockl MOJb30BaTeIel, BBIAAET apXiBHBIE KOMUH IOKYMEHTOB,
apXMBHBIE BBINUCKY U apXUBHBIE CIIPABKH.

4.12. BezieT y4eT MCIONB30BaHUs JOKyMEHTOB apXiBa AJMUHMCTPALMH CEIBCKOTOo
[IOCEJIEHUS.

4.13. Co3gaet GoOHJ MMONB30BaHUS apXUBa AMHHHCTPALNH CEJILCKOrO IMOCEIEHUs |
OpraHu3yeT €ro MCIOJIb30BaHKE.

4.14. OcymecTBiseT BeleHHME CIIPABOYHO-TIOUCKOBBIX CPEACTB K IOKyMEHTaM
apxuBa AJIMUHUCTpPALU CEIBCKOTO MOCEIeHHUS.

4.15. YuactByer B pa3paboTke JOKYMEHTOB CENIbCKOrO [OCETEHHUs 10 BOMPOCaM
apXMBHOIO JieJia U eJI0NPOU3BOACTBRA.

4.16. OxasplBa€T METOAUYECKYIO [OMOIIb B COCTABIEHUH HOMEHKIATYpHI JEll,
GopmupoBanun ¥ OGOPMIEHHH Jel, B IIOArOTOBKE [OKYMEHTOB K Iepejaue B
MYHULIMNAIBHBIA apXuB.

V. IlpaBa apxuBa AJIMHUHHCTPALIUH CEJbCKOTO MOCeTeHHs

ApxuB AZIMUHUCTpAIUU CEIBCKOT0 MOCEICHHUSI UMEET NPaBo:

a) IPeJICTaB/IATh PyKOBOJCTBY OpraHU3aLi IPe/Io/KeHHs TI0 COBEPUIEHCTBOBAHUIO
OpraHM3allMi XpaHEHHUs, KOMIUIEKTOBAHMsS, Y4Y€Ta M HCIIOJIb30BAHUS apXUBHEIX
JOKYMEHTOB B apX#Be AIMUHHUCTPALMK CEJIbCKOTO TIOCEIIEHHS;

0) sanpamuBarh y pabOTHHUKOB OpraHU3alUy CBeIeHUs, HeOOXOaAUMBbIe i paGoThl
apxuBa AJIMMHUCTPALIAN CEJIbCKOTO MOCENEHHS;

B) JlaBaTh PEKOMEHJAlMKM pabOTHHUKAaM AJMUHUCTPALNH CEJIBCKOrO IMOCEIEHUs 10
BOIIPOCAaM, OTHOCSIIMMCS K KOMIIETEHIIMM apXUBa A IMUHUCTPALINH;

r) NpUHUMAaTh ydacTHe B 3acefaHMAx LleHTpanbHOll SKCMEPTHO-NPOBEPOUYHOM
KOMHCCUH NPH AZIMUHUCTPAIMY MYHULUNAIBHOTO palfioHa.

VI. OTBeTcTBEHHOCTH
6.1 JInua, BUHOBHBIE B yTpaTe W IOpYe AOKYMEHTOB apXWBHOTO (GOHIA HECYT
OTBETCTBEHHOCTh B COOTBETCTBUHU C JACHCTBYIOIIUM 3aKOHO1ATE/IbCTBOM.
6.2 OTBETCTBEHHOE JHII0 3a apXWB HECET OTBETCTBEHHOCTh 3a BBIMOJHEHUE
BO3JIO)KEHHBIX Ha apXuB AJIMUHUCTPALIMK CEJIBCKOIO MoceneHus 3a1ad U QyHKIMM.

CortacoBaHo

ITpotoxon DK Anmunucrpanuu CII
CrapobanraueBckuii CEIbCOBET

MP BanraueBckuii paiton Pb

ot 76.05. 2021r.Ne 7



